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[bookmark: _Toc212103988]1. Purpose of the Document
The aim is to provide applicants with clear information about the rules, requirements, and procedures of public procurement by the Slovak Agency for International Development Cooperation (SAIDC) in accordance with Act No. 343/2015 Coll. and internal directive No. SAMRS/195/386/2025.
[bookmark: _Toc212103989]2. General Rules of Public Procurement
1. When awarding contracts, concessions, and in competitions, SAIDC must adhere to the principles of: 
· equal treatment,
· non-discrimination of economic operators,
· transparency,
· proportionality, 
· economy and efficiency

2. Conflict of Interest: A person involved must immediately notify the head of the organizational department and the director of SAIDC in writing upon discovering a conflict of interest. The director may exclude the person from the process or adjust their role to eliminate the conflict.

3. Communication:
· For smaller contracts up to €50,000: via e-mail.
· From €50,000 (below-threshold) and above-threshold: via IS EPVO (or another certified system). Communication during procurement is exclusively through the selected tool.

[bookmark: _Toc212103990]3. Categories of contracts by financial limits

	[bookmark: _Hlk211417387]Type of contract
	Contract value (excl. VAT)

	Small-scale contract
	< 50 000 €

	Below-threshold contract
	50 000 € – 220 999,99 € (good/services)
50 000 € – 5 537 999,99 € (construction)

	Above-threshold contract
	≥ 221 000 € (good/services)
≥ 5 538 000 € (construction)


[bookmark: _Toc212103991]4. Participation Conditions (Bidder Requirements) and Proof
1. Basic Conditions (for all contracts from €2,500):
· Authorization to supply goods, services, or construction works (e.g., trade license).
· Integrity – the bidder must not have been lawfully convicted of selected crimes.
· Tax and levy compliance – the bidder must have settled obligations to tax office, social and health insurance.
· Ban on participation – must not be listed in the register of banned entities.

2. Contracts €20,000 – €49,999.99 excl. VAT:
· SAIDC may require proportionate criteria under §33/§34 (e.g., basic references, insurance coverage) – appropriate to the subject and estimated value.


3. Below-threshold Contracts (€50,000 – €220,999.99 excl. VAT):
· SAIDC may require all or part of the conditions under §32 (integrity, taxes/levies, bankruptcy, etc.).
· Proof: documents under §32(2), registration in the list of economic operators, preliminary affidavit, or ESPD (European Single Procurement Document).

4. Above-threshold Contracts (from €221,000 excl. VAT):
· SAIDC requires full scope of §32 (personal status) and may require:
· Economic and financial capacity (§33) – e.g., minimum annual turnover, insurance, financial statements.
· Technical and professional capacity (§34) – e.g., references, qualified staff, technical equipment, samples.
· Proof via relevant documents, preliminarily via ESPD.
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From €50,000: public opening of bids via IS EPVO.
Evaluation based on:
· Lowest price,
· Price-quality ratio,
· Cost-effectiveness.
In some procedures, documents are checked only for the winner (reverse procedure).
[bookmark: _Toc212103993]6. Rights of Bidders: Complaints and Objections
1. Complaint:
· When: for contracts ≥ €2,500 excl. VAT against any act/omission.
· Deadline: 3 working days from when the bidder learned or could have learned of the act.
· Form: via the same communication tool used for the contract (e-mail/IS EPVO).
· Content: (i) identification of contested facts, (ii) description and evidence, (iii) proposed decision.
· Who decides and when: SAIDC Director within 10 working days; decision is delivered within this period.
· Note: Not applicable where the law allows objections under §170 et seq. (mainly above-threshold).

2. Objections (external remedy under the law):
· For above-threshold procedures under the Public Procurement Act – submitted to the Public Procurement Office (ÚVO) within legal deadlines; deadline info is included in the result notice.
[bookmark: _Toc212103994]7. Publication, Results, and Contract Effectiveness
Notices and results: Above-threshold: EU Official Journal + Public Procurement Bulletin; below-threshold: Bulletin; contract and procurement report published on the contracting authority's profile.
 Contract effectiveness: the day after publication in the Central Register of Contracts (CRZ).
Orders: published by the Ministry of Foreign and European Affairs (MZVEZ SR) on its website.
[bookmark: _Toc212103995]8. Procurement of Below-Threshold Contracts in the Context of Development Cooperation or International Humanitarian Assistance
a) Funded from the state budget of the Slovak Republic:
· The Public Procurement Act does not apply to below-threshold contracts for development/humanitarian aid.
· SAIDC publishes tender conditions at least 10 working days before the submission deadline on its website.
· Bids are evaluated by a commission of the MZVEZ SR (SAIDC forwards bids to MZVEZ SR).




b) Funded from off-budget sources:
· The Public Procurement Act does not apply to below-threshold; a more flexible regime applies, but principles from Chapter 2 remain valid.
· Verification of foreign entities: information from partners, official websites, foreign registers, and public databases; a declaration of eligibility may be required.
· Calls: sent via e-mail; for goods €100,000 – €220,999.99 SAIDC also publishes the call on its website.
